
Application Process for 

East Surrey College & 

John Ruskin College



1. Head to our website 
- East Surrey www.esc.ac.uk

- John Ruskin www.johnruskin.ac.uk

http://www.esc.ac.uk/
http://www.johnruskin.ac.uk/


2. Click Full-time from the menu

3. Select Full-time Courses from the drop 
down list

4. Click the subject area you are interested in 

studying.



5. Find the course you would like to apply for 
and click the 'Apply' button below

6. This will take you to the portal, here you 

will need to create an account to get started

Portal link: https://admissions.osc.ac.uk/

https://admissions.osc.ac.uk/


7. To register you will need to fill in 

your details, create a password and a 

password reminder question

8. Once created it will take you back 

to the portal page to login with your 

account details



9. Next step is to complete the 
application form.

At any point you can save your 
application and come back to it 
later. 

There are 6 stages including:
- Personal details 
- Supplementary Information 
- Qualifications 
- Evidence 
- Data Protections 
- Review



Supplementary Information 

10.



Qualifications 

11. Add in the details of any qualifications you are studying 
for or have completed. Click 'Add' to add a new 
qualification.



Evidence 

12. You can upload evidence here to 

support your application. This could be 

in relation to your personal situation or 

in relation to your course.

Select 'Evidence Type', click 'Choose 

Files' and select your chosen 

document, then click 'Upload'.



Data Protection 

13. Please read through the data protection 

points and tick the relevant box to confirm 

your agreement.



Review & Submit 

14. Review your application, and confirm 

all details are correct before clicking 

submit. 

Please note:

• You will receive and email confirming 

your application has been received. 

• You can apply for more than 1 

application.

• If you change your mind, we can 

change your course on our system. 

• Even if you start your course in 

September and change your mind, 

we can look to move you into a 

different course, subject to availability.  



15. After submitting your application, 
the next step is to book your 
interview.

If you have logged out and are 
returning back later, to book your 
interview, head to the portal and 
click 'Home Page'.

Here it highlights where you are in 
your application progress.

Booking your Interview 



16. Select the drop-down to view the 
dates and times available and 
select.

17. Once you have clicked 'Book' a 
pop up will confirm you have booked 
your interview and your application 
progress timeline will be 
automatically updated.



If you have any questions regarding your application or interview date, please contact the 
Client Services Team.

East Surrey Client Services Team 
clientservices@esc.ac.uk

John Ruskin Client Services Team 
clientservices@johnruskin.ac.uk

mailto:clientservices@esc.ac.uk
mailto:clientservices@johnruskin.ac.uk

