Appointment of

Student Hub Coordinator
Maternity (Job Share)

Required January 2025
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I Welcome from the Head

My priority over the past few years has been to improve
the quality of teaching and learning and to open doors
for every student that we are privileged to teach.

The school has undergone a great deal of change since | arrived in 2018.
Some of these changes have been as a result of our own analysis and
reflections on what we needed to do better, some have come about through
the amazing new building project, and others have evolved as we have
addressed our vision, ethos and purpose as educators.

We want our students to ASPIRE; to want to be the best they can be, to
seize opportunities, be prepared to take risks and not be frightened of failure.
We want them to INNOVATE; to think outside the box, be creative and
curious, to be proud of who they are and to be able to work both
collaboratively and independently.

We want them to show RESPECT; to be thoughtful and kind citizens who..~
support each other, members of our school and local community. e

Our motto, Ad Astra, to reach for the stars, represer
that we have for each member of our schoo
goals, targets and a vision is an impo
motivated and make the learning
excellence in everything ar

best they can be ip




wWho We Are

we dare a 11-16 comprehensive school
~~ @ We are a7 form entry, 210 PAN

We are central to Redhill and have great access from the train
station, easily accessible to the coast and London

@ We are in SESSET along with The Ashcombe School and
Therfield School

@ Our last Ofsted Inspection was rated ‘Good’ in May 2023

Our students make good progress and we continue to work
hard to ensure their outcomes continue to improve

“Pupils are proud of their school.
They know that the staff work very
hard to support them ”

(Ofsted 2023)


https://www.bing.com/ck/a?!&&p=824b73e08397a1e1JmltdHM9MTcwOTE2NDgwMCZpZ3VpZD0wZTMyOTY5NS0zYjMzLTZiMTAtMjYxMi04MmE2M2FkMzZhZDUmaW5zaWQ9NTE5OQ&ptn=3&ver=2&hsh=3&fclid=0e329695-3b33-6b10-2612-82a63ad36ad5&psq=sesset&u=a1aHR0cHM6Ly93d3cuc2Vzc2V0Lm9yZy51ay8&ntb=1
https://www.bing.com/ck/a?!&&p=f32f3edccec9a35eJmltdHM9MTcwOTE2NDgwMCZpZ3VpZD0wZTMyOTY5NS0zYjMzLTZiMTAtMjYxMi04MmE2M2FkMzZhZDUmaW5zaWQ9NTIwNg&ptn=3&ver=2&hsh=3&fclid=0e329695-3b33-6b10-2612-82a63ad36ad5&psq=carrington+school+OFsted+report&u=a1aHR0cHM6Ly9yZXBvcnRzLm9mc3RlZC5nb3YudWsvcHJvdmlkZXIvMjMvMTQzOTAz&ntb=1

The Role

ntegral in supporting and contributing to
KS3 or KS4 pastoral care and to the
es and beliefs.

s is at the heart of this job role and
oordinators work with the Heads of Year to
the support they need to allow them to

earning, timekeeping, regular and excellent

d behaviour.

b Coordinator will help to enrich students’
ion to take full advantage of the widest
arrington School.

or, Maternity

243 (FTE £29,174 - £31,848)

ks per year

ore information
356 x208




Benefits

Strong induction programme
Great CPD and training opportunities
Two-week October half term

Opportunities to accompany visits locally, nationally and internationally,
such as skiing in ltaly, hiking in Morocco and community project work in
Uganda

Modern, spacious and well-equipped staff room
On-site parking

Confidential membership of Smart Clinic, our employee support service that
covers legal, health, financial and lifestyle support for all staff

Annual pay progression within your pay grade
Laptops for all teaching staff and tablets for all teaching assistants
Start the day with free morning porridge!

Complimentary refreshments when attending evening events such as
Parent-Teacher meetings and Open Evening

£1000 finders fee for staff who recruit other appropriate staff for us

London Fringe Allowance

Annual flu vaccinations

Paid lunch duties available

Our people really are what sets
us apart, with a warm and
positive culture that challenges
and supports us to be our best
every day.

Our holistic approach is evident in our innovative
Excellence Programme designed to provide cultural
capital, a beautiful Ecology Area that stretches
alongside the Earlswood brook where we run our
Forest School, and extensive enrichment
opportunities.



Role Description

the management of the KS3 or KS4 pastoral care and to the
beliefs.

of Year in all aspects of their role.

s relating to attendance and lateness are followed and recorded
edures and sanctions relating to behaviour for learning, rewards and
orts, detentions, exclusions

keep them informed regarding any issues relating to their child’s

ppropriate

ports/records of meetings and to attend where appropriate

m and dress code

pervision before school, at break, lunchtime, and immediately after

ng and support which enables them to resolve difficulties and
riate academic achievement

positive ethos within year groups and promote a positive behaviour

p by recognising their successes and achievements

en isolated from their cohort on a rota system

nal support to students, to identify when expert assistance is required
embers of staff to arrange this assistance as appropriate to meet the

gency or other professional meetings both internally and externally/
ate and up to date student information on MIS systems and alert staff

task according to need

ts
ate strategies for KS3/KS4 student progress tracking, target setting and

s are made for students who are excluded, are
riate work sent home

e for students, including for those with
ooked after Children

issues related to a particular Key
ptions, Work Related Learning,

nce, liaising with Form Tutors
istent poor attenders and their
operation and

relations with parents and
re to encourage
education




Role Description Continued

ehaviour for learning and dealing with issues arising swiftly and
astoral team where relevant
School to collate feedback for the purpose of both internal and

sure best provision for students, including compiling reports when
nistrative details relating to allocated student groups

xternal staff, to contribute to the effective KS2-3 transfer and the
transfer

hout the day, especially lunchtimes and after school

ffectively and monitoring students’ progress, celebrating achievements
arental contact

s, in and out of the classroom

nd lunchtimes

sitive support for mental health and emotional wellbeing, and support

all aspects of school life and liaising with relevant staff to support this

rs
ents in relation to behaviour and learning of individual and groups of

sure effective working relationships
act in relation to persistent student behaviour and barriers to learning
g the effectiveness and achievement of learning in the Key Stage

the school
rt as required throughout the school day
ers’ Evenings, as agreed with the relevant senior staff

hool

toral care for a year group, monitoring their progress and identifying
ention maybe appropriate

d objectives of the school’s beliefs and values and to encourage staff

t progress/behaviour/welfare/attendance with detailed actions and

ns and other appropriate Child Protection Plans,
ements and Supported Transfers. Supporting

of positive relations with parents and
ts

als, photographs, parents and carers

essful transition arrangements are
hips with partner schools and

d procedures

nt information as required by

erning Body
s particularly relating to child




Role Description Continued

evelopment and assist in the training of new members of the team
ce Management Review with mutually agreed targets
ual opportunities and to promote non-discriminatory practices in all

ing staff and students on visits, trips and out of school activities

he school and with parents and carers

r schools’ staff as needed

aff and students

ternal / external individuals and bodies as appropriate
ation within the school

whole school responsibility to uphold as part of their day to day duties
haviour for Learning; use of MIS; Transition etc to be agreed once skill

o explain the duties and responsibilities of the post, each individual task
expected to comply with any reasonable request from the

similar level that is not specified in this job description

he necessary adjustments to the job and working environment to

abled job applicants or continued employment for any employee who

ing and support, have a crucial role to play in setting standards

ensitive approach based in mutual respect we achieve a great deal. In
mitted to our aims and to play an active part in our initiatives

hool complement the agreed pay conditions for the relevant post. There
0 anything to do anything that infringes their pay and conditions

s is to clarify and sharpen the focus of the role of the postholder

an annual review to discuss your professional development. This

r line manager

to a satisfactory enhanced disclosure from the Disclosure and Barring
mitted to safeguarding and promoting the welfare of children and
olunteers to share this commitment



Person Specification

jenuassy

a)qedisaqg

Qualifications and Training

e relevant training)

Skills and Abilities

ple’s mental well-being

&

h individually and in a group setting

L

0 address the difficulties they are experiencing at
s to learn

{\

d their families and to work with other agencies to

arents and carers

ork effectively with staff from other agencies

flexible approach to the management of work
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Person Specification continued

jenuassy

a)qedisaqg

Personal Qualities and Attributes

thuse and motivate others

ork with people at all levels

dently, demonstrating initiative (Regularly review own (and
t ideas to make improvements)

NRERERERER

sitive manner

ence and sensitivity and seek support when appropriate

Experience

nalism

nd oral and the ability to communicate effectively with staff

ding prioritising tasks

nitiative and with resilience

bblems
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Person Specification continued

jenuassy

agedisag

ressure

aff, students and parents and carers

students, staff and self

eed for development and keen to learn new skills

d being committed to maintaining this to carry out a busy

f Carrington School including a positive attitude to

DS T O S I W A

g own work

ith students with challenging behaviour

people and families

es available to young people locally

NN RYRYRYER

ion, youth or social work or has other relevant experience
h sector that would demonstrate an ability to work with

(\




Closing date for applications is
Monday 9 December at 10am

Applications will close should a suitable
candidate be appointed

Interview date TBC

To apply please complete the Support Staff Application Form
which can be found on the ‘Work With Us’ page on our website

For an informal discussion about the role please contact the
HR Manager, Karen Ehren
kehren@carringtonschool.org
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Visit our website for more
information about our
school

www.carringtonschool.org

Follow us on:

0 Carrington School Redhill
@carringtonschool
O 01737764356


https://www.facebook.com/carringtonschool
https://www.instagram.com/carringtonschool/?hl=en-gb
https://www.facebook.com/carringtonschool

